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1.06mme nonoxenus

1.1.Hacrosmmee TTonoxenne o nopsuke paceMotpenns ofpamenuit rpajian B MyHHUHNATBHOE
KaleHHOe  JIOWIKOJbHOE obpajopatenshoe yupexaeHue «3aokckuit gerckuit cam  Nod
xoMOrHEpoBarHOro BHaay  (manee — MKJIOY) paspaGorano B cooTBeTCTBHM ¢ DenepansHbiM
3ak0HOM oT 02.05.2006 Ne 59-®3 «O nopsiake paccMotpenus o6pamenuit rpakaan Poccuiickoi
Oenepanm».

1.2. TlonoxkeH#eM peryTMpyioTCs NPABOOTHOMIEHMS, CBAIAHNBIE C peanH3almeit rpaxIaHuHOM
P® sakpennensoro 3a wum Komcruryumedt PO npasa obpalesns B OpraHel MeCTHOro
CaMOYTIPABJICHHA, ~YCTAHABIMBACTCA INOPSJOK PaccMOTpeHHs oOpamienuit rpakjas B
amvuarcTpaumo MKJIOY.

1.3. Oprasusauus pabotsi ¢ obpamenusiMu rpaxian B aaMuaAcTpammio MKIOY seaercs B
coorsercTBiH ¢ Koncruryumeit PO, «Denepamsubiv 3akonom ot 02.02.06 r. Ne 59-®3 «O
NOPRAKE pacCMOTpeHHs oOpamenwit rpaxgan P®», VYcerasom MKJIOY u  HacTosmmM
[Tonoxenuem.

1.4. Yeranosnenubiil Hactosumm [TonokenneM MOPANOK paccMOTpeHHs obpamenuii rpakias
pacmpocTpaHieTcs Ha Bce obpameHus rpakaaH, 3a MCKmOYeHHEM OOpalleHHH, KOTOpHIE
NOANeKaT  PacCMOTPEHHIO B HMHOM  MOpSAKE,  YCTAHOBICHHOM  (pe/lepalbHEIMH
KOHCTHTYLIMOHHBIMH 3aKOHAMH W MHBIMH (QeaepalbHBIMH 3aKOHAMM, a TaKKe I[IMCEM,
HCTIONIHCHHBIX HA O(HIMATBHEIX GnaHkax y4pekICHHH, OpraHM3alMi, [peNpUATHH,
TNOANMCAHHBIX HX PYKOBOJHTENAMH, YINOJHOMOYEHHBIMH Ha TO JIHIIAMH, KOTOphIE
PacCMaTpHBaKOTCA B MOPAJIKE, YCTAHOBJIEHHOM JUIA 00IIeH KOppeCcnOH/IEHIIHH.

1.5. YcranorneHHbIH HacTosmmM [TonokenneM mopsaoK paccMOTpeHHs OOpalleHHi rpax/iaH
PacmpoCTpaHseTCd Ha MPaBOOTHOMIEHHS, CBA3AHHBIE C DAcCMOTpeHHeM OOpaleHuH
HHOCTPAHHBIX IPaX/IaH H JHI 6e3 rpaxJaHCTBA, 3a HCKIIOYEHHEM CITy4aeB, YCTAHOBIIEHHBIX
MEXKTYHAPOHBIM 10roBopoM Poccuiickoi ®enepaiun Wi (eepalbHbIM 3aKOHOM.

1.6. Ilpu paccMoTpeHuH obpalneHus He JOMyCKaeTCs pasrialliecHHe CBEICHHH, COAEPKAIIHXCH B
ofpameHny, a TAKKE CBEICHHH, KACAIOIUXCs YaCTHOH JH3HM rpaxiaHuHa, 6e3 ero cornacus.
He sBuseTcs pasriamieHWeM CBeJeHHH, colepkammxcs B OOpalleHHH, HalpaBicHHE
NMHACEMEHHOr0 oOpalleHns B TOCYJAAapCTBEHHBIA OpraH, OpraH MeCTHOrO CaMOYTIPaBICHHA HIIH
JIOJKHOCTHOMY JIHITy, B KOMIIETEHIIMIO KOTOPBIX BXOJHT PEIICHHE NIOCTABJEHHBIX B obpaietue
BOIPOCOB.

1.7. Amvusmctpamus MKJIOY chcTemaTdyeckd anamusupyeT H obobmaer obpamenis
IpakiaH, COJIEPKAIIMECS B HAX KPHTHYECKHE 3aMEeYaHH, C LIEIIbIO CBOEBPEMEHHOIO BhISBICHHS
¥ YCTPaHEHHs NPHYHH, MOPOMKIAIOMHAX HAPYICHHE NPaB H OXPAHAEMBIX 3aKOHOM MHTEPECOB
rpax/iaH.

2. lpago rpaxaan Ha obpamenne

2.1. I'paknase MMEIOT IpPaBo obpamarecs JIHYHO, B yCTaHOBJICHHOH (opme, a Takke
HAIpPAB/IATh WHIMBHAyaTbHbIE H KOJUICKTHBHBIC IMCHMEHHBIC obpalueHus B aIMHHHCTPALIKIO
MEKJIOY mu60 10KHOCTHBIM JTHIIAM.

2.2. 'pakpane peaiu3yloT IpaBo Ha obpamenne cBoGOHO H 10GPOBOJIBHO, HE HAPYLIAs IpaB H
cBO6O/IBI APYTHX JIALL

2.3. ®opma ofpamieHus rpax/iaHaMu BbIOHPAETCA CAMOCTOATENBHO.

2.4. PaccMOTpenne o06palennii rpak/ian ocymecTBIseTCs GeciaTHo.

2.5. INpu pacemoTperuM obpamieHns B a/IMHHACTPAIHIO MK/IOY rpaxaHuH HMEET Npaso:

- NpeJCTAaBNATH AONOJHMTE/bHbIE JOKYMEHTHl H MAaTepHalbl, mbo obpamarscs ©
npock6oi 06 ux HeTpeGOBAHMH.

- 3HAKOMHTHCH C JIOKYMEHTAMH M MATEPHAIAMH, KAaCAlOIMWMHCA PacCMOTPCHHA
obpalenns, €CIH 5TO He 3aTpardBaeT npasa, cBOGO/IB! H 3aKOHHEIE HHTEPECH! IPYTHX JIHIL, CCH
B YK43aHHBIX JIOKYMEHTAX H MaTephalax He COJCPKATCA CBOACHWA, COCTABIAOLIMC
TOCY/IGPCTBEHHYIO HIIH HHYIO OXPaHAEMYIO (he/IepallbHLIM 3aKOHOM TakHy.




- TIOJTy9aTh MHCHMEHHLIH OTBET MO CYMIECTBY NOCTABNECHHBIX B obpalienue BOnpocos, 3a
HCKJIIOYCHHEM CITy4aes, ykasaHHBIX B 1.1.5.4, 5.8 macrosmero [lonoxenus ysegomienue o
Nepeanpecai MHCHbMEHHOIO OOpAlleHHs B roCYJApCTBEHHBIE OPraHbi, OPraH MECTHOrO
CAMOYNPABNICHHA HIH NODKHOCTHOMY JIMIlY, B KOMINETEHIMIO KOTOPBIX BXOJMT pelleHHe
NOCTAB/ICHHBIX B 0OpaIeHHH BOIPOCOB.

- obpamarscs ¢ xanoGot Ha npHusTOe 110 ofpamennio pemenue wik aeicTeue
(6e3nedicTrre), a TAKKE C 3aABICHHEM O NPEKPAILICHHH PACCMOTPeHU obpainenus.

3. TpeGosanus Kk nucbMennoMy o6pamennio

3.1. B macsMerHOM 0GpAIICHHH rPaXIat B 06A3aTe/ IHOM MOPAZIKE YKa3bIBACTCA HAMMEHOBAHHE
OPraHK3aliH, THO0 GaMHIHS, HMS, OTYECTBO COOTBETCTBYIOMIETO AOIKHOCTHOTO JIHIA HIH €0
ACIDKHOCTE B ammvuuKcTpais MKJIOY, a Takke cBolo (paMHITHIO, HMS, OTYECTBO, MOYTOBbIH
JIpec, 110 KOTOPOMY JIOJDKEH OITh HalpasleH OTBET, yBeAOMICHHE nepeajapecanuu obpamenns,
H3JAracT CyTh NPEIOKCHHS, 3aABICHAS HIH XaN00bl, CTABAT THYHYIO TIO/IIHCH H JIATY.

3.2. B carysae HeOGXOIMMOCTH B NOATBEpkK/IEHHE CBOMX JOBOJIOB rPAKAAHHH 110 MACEMEHHOMY
ODpaIleHAIO NIPHIAraeT NOKYMEHTH H MaTepHaibl THOO WX KOMMH, KHHKKH H OPHTHHATBI HHBIX
AOKYMEHTOB, IPHIOKEHHBIC K 0OpameHnsaM, BO3BPAMAIOTCS 3aBHTE/AM 110 HX IPOCkGe.

3.3. O6pamenme, nocTynupmee B Amvurnctpaaio MKJIOY no urdopMannoHHbEM CHCTEMAaM
0DIIero NONB30BAHMS, MOMIEKHT PacCMOTPEHHIO B MOPAIKE, YCTAHOBIEHHOM HACTOSALIAM
[Nonoxenuem.

3.4. TI'paxnaHWH HaNpaBIsSeT CBOE MHCHMEHHOE obpallleHHe HENOCPEJCTBEHHO HA HMA
sapenyiomero MKJIOY wm ero samectureneii, B KOMNETEHIHH KOTOPHIX BXOMT peLICHHE
NOCTaBJCHHBIX B 00paleHH: BONPOCOB.

3.5. Tlucsmennoe ofpamenne NOAIEKUT 06A3aTENLHON PETHCTPAMH B TEYEHHE TPEX JHEH C
MOMEHTa TOCTymneHus. Bcee nocrynaromme B agmuanctpammio MKJIOY nucemeHHbIE
ofpamerns TIpakJaH NPHHAMAIOTCS, YYHTHIBAIOTCH, PETHCTPHDYIOTCH. PerdcTpanHOHHBI
HEACKC oDpalmeHHs rpaiaH yKasbIBacTCS B IIACBMEHHOM OOpAICHMH, KOTOPHIA CTABHTCA B
HMJKHEM [IPABOM YTITY IEPBOTO JIACTA.

3.6. ITuckbMa rpax/ias ¢ NOMETKOH JIMYHO» MOCIIe IPOYTEHHS aJpecaToM, B ClIydae, €ClH B HHX
CTaBATCA BONpPOCHL, TpeOylomue OQUIHATBHBIX OTBETOB, IEPENAIOTCS HAa PErHCTPALHIO B
YCTaHOBJICHHOM NOPAJIKE.

3.7. TlucemenHoe ofpamieHde, cojepiamiee BONPOCH], DEIMICHHE KOTOPHIX HE BXOIHT B
xomnerennmio aaMuaucTpannd MKJIOY, noanexur nepecsuike B TEYCHHE CeMH JHEH CO JHA
PETHCTPALMK B COOTBETCTBYIOLIMH OpPraH MM COOTBETCTBYIOIIEMY JOJDKHOCTHOMY IHILY, B
KOMIIETEHIMIO KOTOPOIO BXOJMT peIIeHHe TOCTAaBIeHHBIX B OOpameHWH BONMPOCOB, ¢
YBEJOMICHHEM TIDAKJAHMHA O [epeajpecallid ero obpalleHHA, 3a HCKIIOYECHHEM ClTyvas,
yKa3aHHOro B 1.1. 5.4, 5.8 gacrogmero [lonoxenus.

3.8. 3anpemaercsa HanpaBNAThL KanoObl rpaX/IaH HAa PACCMOTPEHHME TEM JIOJUKHOCTHBIM JIHIAM
amvuancTpanus MKJI0Y, pemenne i aelicteue (be3zeiicTBrue) KOTOPBIX 0OXamyercs.

4. Pacemorpenne ofpamenuii rpaxaan, NoAroToBKa 0TBETOB

4.1. O6pamenue, nocrymusmee 3aseayiomemy MKJIOY, nomnexur obssareasHOMY
PacCMOTPEHHIO.
42. VYuer, perdcrpauus, XoJ pacCMOTpeHMs OOpameHds rpaiJiaH OCYIIECTBISIIOTCA
3aBe/IyIOIIMM C 3aHECEHHEM B JKYPHAJl.
4.3. 3asexyrommu MKJIOV:

- ofecneunBaer OOLEKTHBHOE, BCECTOPOHHEE H CBOEBDEMEHHOE pPacCMOTPEHHE
obpamenus, B cioydae HEOOXOJMMOCTH — M C YYacTHEM TIpa¥JaHHHA, HalpaBHBIIErO
obpameHue;



- JANPAlHBACT HEOOXOMMMBIE IS PACCMOTPEHHS ofpatmerus 10KyMeHTsI 1 MaTepHashl B
APYTHX OpraHax W y ApYrHX Npeanpustuii W opraHuiaimil ropojia, 3a HCKIIIOYEHHEM CYJIOB,
OPFaHOB JI03HAHMS W OPraHOB NPEBAPHTEILHONO CIEACTBHS:

-~ IPHHHMACT MEphl, HANPABJIEHHBIE HA BOCCTAHORBII
CBODO/ M 3aKOHHEIX HHTEPECOR rPaXIaHKHHa,

- ZIaCT MACBMEHHBIC OTBETHI 110 CYMIECTBY MOCTARNCHHBIX B obpallieHHH BONpPOCos;

* YBEIOMIIZCT TPAXIAHHHA O HANpaBNEHHH ero ofpaienns Ha paccMoTpeHHe B Ipyroi
OPraH HITH Ipyrie NPeNPHATHA W OPraHH3aLMK FOPOJA B COOTBETCTBHH C HX KOMIETEHLHEH.
4.4. Yupexnenus, NpeInpHsTHS | OPraHH3alMK paiiOHa 10 HANPABIEHHOMY B YCTAHOBICHHOM
TnopsaKe sanpocy sasenyromero MKJIOV, paccMatpuBaiomero obpamenue, o6s13aHs! B TeueHRe
IS mmeli npenocrarnsTs NOKYMCHTBI M MaTepHaIbl, HeoOXOAMMBIE /A paccMOTpeHuA
ofpamenns 3a HCKTOYCHHEM AIOKYMEHTOB H MAaT€pHAJOB, B KOTOPBIX COJAEPKATCA CBEIEHHA,
COCTaBISIONIHE TOCYAAPCTBEHHYIO HITH OXpaHAeMyi0 (elepalbHBIM 3aKOHOM TaifHy, W Uis
KOTOPBIX YCTaHOBJICH OCOOBIH MOPAA0K NpeNOCTaBICHHS.

4.5. Otsernt Ha o6pamenus TPaiiian, npuciannble Ha WMs 3aBeaytomero MKJIOY, rotosstca

Ha OnaHKe yupeXIeHHS 38 OAMHCHIO 3ape
Aytomero MKJIOY u peruc Al B JKypHaJe.
4.6. OTBeTH IOMKHBI CONEpXkaTh Ko B il

HKPETHYIO H 9YETKYI0 WH(OPMALHMIO 1O BCEM BOMPOCaM,
TNOCTaRICHHBIM B obpamenny rpaxaan. Ecim 3aseuTemo 1aH oTBeT B ycTHO# dopme, TO B

MaTCpHanax, NPHIOKEHHBIX K O6pameHHio, NOMKHO OBITH 3TO ykazaHo. Ecmu paercs
TPOMEXYTOHHBIH OTBET, TO YKa3biBAETCS CPOK OKOHYATETBHOTO DEMIEHHS MOCTABIEHHOIO
BOIpOCA.
4.7. OTBeTH, NOATOTORNEHHBIE HA OCHOBAHMH NPABOBEIX JOKYMEHTOB, JOJDKHBI COJEPIKATE
PEKBHIHTEI 3THX IOKYMEHTOB C YKa3aHHEM JIaThl ¥ HAKMEHOBAHUS.
4.8. OTBeT Ha KOJIEKTHBHOE obpaimenre OTIpaBlseTCs HAa HMSA TIEPBOTO MOAMMCABIIETO €ro
N3, ECJTH B IIHCHME HE OIOBOPEHO KOHKPETHOE JIMII0, KOMY HAJIEXMT JaTh OTBET.
4.9. Otser Ha obpamenue, mocTynusmee B Anvurrctpamio MKZIOV no undopMmanuonHsmM
CHCTeMaM OOIIero MONb30BAHHS, HANpABIAETCS MO MOYTOBOMY ajpecy, YKa3aHHOMY B
obpamenwy.
4.10. Obpamenns rpax/ian Nocie HX PaCCMOTPEHHS HCTIOMHHTENAMH BO3BDAIAIOTCA CO BCEMH
OTHOCAIIMMHCH K HUM Matepuanamu 3aseayomero MKJIOY, xotopsii ¢popmupyer aena, B Tom
YMCIE C OTBETOM 3afBHTENIO B ClIydae, €CIH JaBaloch IIOpY4eHHE WH(DOPMHPOBATEH
PYKOBOJICTBO O pe3y/ibTaTax pacCCMOTPEHHSL.
4.11. B MKJIOY ycranaBnMBaeTcs CIeIylONHMi MOPSIOK BH3HPOBAHHSA IOATOTOBJIEHHAIX
OTBETOB Ha ofpalnenns rpax/iaH 3a noAnuceio 3aseayiomero MKJIOY u ero 3amectuTeneii:

- Ha BTOPOM 3K3EMILIAPE OTBETA 3aABHTEIIO B JIEBOM HHXKHEM YIIy yKa3bIBaeTcs (haMuius
M TOJNACH HCIONHMTENA, HOMEpP €ro CiIyxeOGHOro Tene()oHa, a TAKKE MPOCTABIAIOTCH BH3bI
PYKOBOJMTENEH, Y4aCTBOBABIIMX B [IOATOTOBKE OTBETA, C paciuH(poBKOH (amMmuimii.

- Ha Kak/JIoM 0OpallleHHH 10C/e OKOHYATENLHOrO PElIeHHS M €ro HCIOJHEHHs J0/DKHA
ObiTe oTMeTKa 06 McnonHenuMm «B geno», nata W JIMYHAS MOIMCH JOJDKHOCTHOIO JIMUA,
NPHHABIIETO 3TO PEIICHHAE.

CHHE HJTH 3AIIMTY HADYIIEHHLIX I1paB,

5. Mopsajaok paccMoTperus oOTAeNbHBIX 06pamennil

5.1. Ofpamenus rpaxaad, nocrynusimme sasexyiomemy MEKJIOY H3 cpeacTs MaccoBoH
HHDOpPMAITHH, pAaCCMATPHBAIOTCA B MOPSJAKE M CPOKH, MNPELYCMOTPEHHBIE HACTOAIIHM
[Tonoxenuem.

52. B cnygae eciu B nMchMeHHOM ofpamenHH He ykalaHa (aMHIHS PaXIaHHHA,
HanpasuBinero obpameHue W MOYTOBBIA ajpec, M0 KOTOPOMY A0JDKeH OBITh HAIpABIIEH OTBET,
otBeT Ha obpamenue He naercsa zasenyomuM MKJIOY, nprHHMaeTcs pemeHde o0 CIHCAHHH
nauHoro obpamenns «B aenoy.



a3aHHOM OOpaieny
ik oM 11 T]F:BO  CONCXATCA CBenelis 0 noroTanHpaey
copepucHH s P::OB MPABHOM JesluH, a Takke 0 muie, ero e
H C ’ OJroran
conepmalOIIICM PUIHBINEM, ofpamenne nomexut Wi TIHBAIOLIEM,
ReTCTBHH C €0 KOMIIETEHIIHEH, paBieHdio B opraH B
, B KOTO
5.4, OGpameHHe gom obxanyercs cynebuoe perene, BO3IBpALIACTCH
pACHEHHEM NOPAKA OLKATOBAHHUA AHHOTO Cyae6HOro pellielis rpaxiaHuHy ¢

CeHHH ITHChH

55, IlpH nﬁl?nupmkeuuxm“mm obpawmienus, B Kotopom COZIEPIKATCA HELEH3ypHBIE
ocxopﬁﬂ‘:;;on ero CeMbH 3a;1e = SRR HMYIIECTBY JI0JKHOCTHOTO JTHIIA,
a TAKKC AYIOUIHIA BIIpABE OCTABHTE obpawmenue 6e3 oTeera no cymecrey

B HEM
[ocTABNEHHBIX BONPOCOB M COOOWINTE rpaciammiy, HaNpasupiiemy obGpameHHe, O
HeOMyCTHMOCTH 3n0ynoTpebeH s npasom. i

56. PemeHHe O CIHMCAHWH NaHHOro obpamenus «B faeno» W Hanpabienuu coobuieHus

sagBATENI0 O HEJIOMYCTHMOCTH 31OYTOTPeO/NEHHS NpAaBOM NPHHMMAETCA M MOJIHCHIBAETCA
sapenyronuad MKJIOY wimm samectuternem,

5.7. B cirydae, eCili TEKCT MHChbMEHHOTO 0OpaleHns He MoIaeTcs IPOYTeHHIO, 0OpalleHHE He
[O/IEXKHT HANPABICHHIO HA PACCMOTPEHHE W OTBET HA HErO He JaeTcd. 3adBHTEMO 06 ITOM
c006maeTes, €CIH ero (aMHIMs M IOYTOBHIA ajpec MOAIOTCA NMpOYTeHHIO. Pemenue O
cnEcaHMH JAHHOTO obpameHus «B nemo» u coobmeHuH 3asBHTENIO NPHHHMAIOTCA H
[OJACKIBAIOTCS 3ABETYIOLIHM HITH 3aMECTHTENEM.

5.8. O6pamesHs IPaxX/aH, NOCTYIHBLUIAE OT OJHONO M TOrO e JHIa [0 OAHOMY H TOMY K€
BOMPOCY, SCTH CO BPEMEHHM I10JaYd NMEPBOro o0pAIICHHMsS HCTEK YCTAHOB/ICHHBIH HACTOALIAM
Ilono%eHAEM CPOK PACCMOTPEHHS HITH 3asBHTENb HE COIVIACEH C MPHHATBIM 0 €ro 00paIeHAIo
pElIEHHEM, CIHTAOTCS IOBTOPHBIMH.

5.9. TIpu paboTe C MOBTOPHBIMH OGpAlleHHsMH JeONPOH3BOATENL GOPMHPYET ACIO C YHKE
AMEIOIIEMHECS JTOKYMEHTAMH 110 0OpaIeHHAM JaHHOTO 3asBUTEIIA.

5.10. He cumTalOTCd NOBTOPHEIMHM OOpAlieHHs OIHOTO H TOrO Xe 3asBHTENs, HO 1O pazHbIM
BONPOCAM, @ TAKXKE MHOTOKDATHBIE — 110 O/IHOMY H TOMY )€ BONIPOCY B ClIytac, €CilH IPHYHHEL,
110 KOTOPEIM OTBET MO CYLIECTBY MOCTABICHHLIX B opamieHHH BOIPOCOB He Mor OBITH JaH, B
nocnefyiomeM OBUTH yCTPaHeHbl, TPXIAHHH BIpaBe BHOBB HanpaBuTh OOpaleHHe
sapeyromemy MKJIOV.

5.11. B crygae eci B MMCEMEHHOM 00pallleHHH rpak/IaHAHa COJIEPXKHUTCA BOIIPOC, Ha KOTOPBIH
eMy MHOTOKDAaTHO /aBalMCh MHCBMEHHBIC OTBETBI IO CyllecTBy B CBA3M C paHee
HAIPABJCHHLIMA 0OpAIeHAsAMH, | [IDH 5TOM B o6paeHuH He IPHBOASTCS HOBBIE IOBOJIBI HITH
06CTOATENBCTBA 3aBEIYIOIIHA MKJIOY BrpaBe NPHHATH PEMICHHE O 6€30CHOBATEILHOCTH
o4epesHOro obpauleHyus M INpEeKpalllcHHH MEpeIHCKH ¢ rpaxaasdHoM. O NaHHOM peLICHHH
YBEIOMIIAETCA IPakJaHAH, HANpaBHBIIHHA obpaleHue.

5.12. B ciydae ecii OTBET 1O CYLIECTBY IOCTABICHHOTO Bompoca B 0OpalleHHH He MOXET OBITh
nan Ge3 pasryamieHus CBEACHHH, COCTABIAIOMIMX OXpaHAeMylo (e/epalbHBIM 3aKOHOM TaKHy,
TPaOKJAHAHY, HAlpaBUBIIEMY obpamenue, co0OmaeTCs 0 HEBOIMOKHOCTH JaTh OTBET 110
CYIIECTBY B CBA3M C HEJIOMYCTUMOCTBIO pasrIIalliCHH YKa3aHHBIX CBEJICHHH.

6. Cpoku paccMoTperus 06pamennii i yBeIOMIIEHHE 3asBHTE/ICH

6.1. O6pamenus, NOCTYIMBLIHE saseyromemy MKJIOY, paccMaTpHBaloTes B CPOK 10 OJHOTO
Mecsilia Co JHA MX PErucTpalHH, ec/id HHOH CpOK (MeHBIIMH) HE YCTAHOBJICH PYKOBOJHTEIEM
60 ero 3amectuTeneM. ObpaieHus, He Tpebyiomye J0NONHATENBHOTO H3y EHHS H IPOBEPKH,
paccmaTpuBatoTcs 6e30TIaraTeIbHo. O pe3y/IbTATaX PACCMOTPEHHS YBEIOMIISIOTCS 3asBHTCIIH.

62. B MCKIIOYMTEIBHBIX CIydaix PYKOBOJHMTE/Ih BIIpaBE INPOUTHTE CPOK PacCMOTPCHHMIA
obpaimenus HE Gonee dem 3a 30 jHeH, yBEJOMHB O IPOJJICHHH CpOKa €ro paccMOTPEHHA
rpaXJlaHMHa, HApaBHBLIEro obpawenne. [Ipojuienne cpoka oopmiIseTCs HCIIOHHTE/IAMHA HE
MeHee yeM 3a MATh el IO HCTCUEHHs CPOKa pacCMOTPCHHA obpamenus.




1 Opl"“““’““ paboThI 1O THYHOMY NpHEMY IpaKIAH

uKk H NOPANOK JIHYHOIO 1
7,1- rpad] PHeMa [‘pwa“ B M OY
pyxoaoﬂmenemh“ T— K yCTaHAB/IHBAETCHA
7.2. TIpH TA9HOM TIP TPKIBHHH TIPETBABISET IOKYMEHT, YIOCTOBEPSIONTHH €ro THIHOCTS.

o gonpocaM, HE BXOIAIIHM B KOMII
;ﬁ;;oneﬂlﬂem" obpaTHThCH B comnemTBylolmi:e:;z:u,S;quiymi::{e:: oMrsz{IOV, ey
74. Bo ppemMsi 3ANMCH HA TPHEM 3aBEIYIOMHH 3amo/HseT Kap’l:oq‘:(y ﬁﬁﬁto npueMa
paRIBHAHS (opma MPHIIAracTCs), B KOTOPYIO 3aHOCHTCA cofiepikanue obpatieHus rpamlznuﬂa
qa THIHOM pAeMe, & TAKXKE PE3OJIONHS BEAYIIEro MPHEM, C OPYIEHHEM JOKHOCTHOMY JTHIL
[Iph HEOGXOMMMOCTH TPOKIAHAM NPEUIAraeTCs H3NOXKHTH CYTh BONPOCA B ITUCHMEHHOM ann);-
[THCEMEHHOE obpaleHHe B 3TOM Clly4ae PerHCTPHPYETCH M pacCMaTpUBACTCA B yC’l‘aHOBJICHHOM'
{OpSAKE, 8 B KapTOUKe NenaeTcs oT™MeTKa «OCTaBeHo 3asBIeHHe) M 1aTa PEerHCTPallHHy.
75. B cmydae €CIH H3JI0XKEHHBIE B YCTHOM obpamennn (akTsl U 00CTOATENBCTBA ABIAIOTCA
oueBHIHBIME H He TpeOYIOT JONONHHTENLHOM NMPOBEPKH, OTBET Ha obpalieHHe C corjacus
apEEa MOXeT OBITb JaH YCTHO B XOJ€ JHYHOTO MIpHEMa, O 4eM JCIaeTcd 3amMuch B
gapTodKe JHIHOTO IpHeMa TPaXIaHHHA. B OCTANBHBIX CITydasx AaeTcs MAChMEHHBIA OTBET MO
CyImecTBY [IOCTABJICHHEIX B 00pAIeHHH BOIIPOCOB.
7 6. [Ipa NOBTOPHBIX obpamenusx noAGHpPArOTCS MMEIOITHEeCs MaTepHalbl 0 JIETY 3asBAUTEIIA.
7.7. B x0/ie TAYHOTO IPHEMA IPAKIAHAHY MOXKET 6BITH OTKa3aHO B JAIbHEHINEM PaCCMOTPCHHH
ofpaleHAs, eCTH €My paHee 6BbUI JaH OTBET MO CYIIECTBY MOCTaBICHHBIX B obpareHHH
BOIIPOCOB.

8. P.ﬁo“ ¢ oﬁpamennmy NoCTaBJIECHHBIMH HaA KOHTPO. J1b

g.]. OGpamesHs, B KOTOPBIX CONEDHKATCA BOMPOCHI, MMCIOMIIC Gonpiioe OOIMECTBEHHOE
sgagene, COOOMAETCS O KOHKPETHBIX HApYIICHHIX 3aKOHHBIX NPAB M HHTEPECOB IPXK/IAH, KaK
paBANIo, CTABATCH Ha KOHTPOJIb.

82 Ha KOHTpONBHBIX OOpAIICHHAX CTaBATCH nomerk «KOHTPOJIb» # «JTOJUTEXHUT
BO3BPATY».

8.3. JIO/KHOCTHOE JIMLO — HCIIONHHTEID B yCTAHOBJIEHHBIE CPOKH PacCMATpHBAcT KOHTPOJIBHOE
obpamenne, HHGOPMHAPYET O pe3ynbTaTax 3aBe/lylomero MKJIOY mu60 3aMeCTHTENA, TOTOBHT
OTBET 3aABHTEIIO.

8.4. Eci B 06paleHASX rOCy1apCTBCHHEX OpraHoB COJIepKaTcH npock6bl MPOHHPOPMHPOBATE
X O pe3ynbTaTax paccMOTPEHHA rpak/aH, TO HCTOIHATEh roToBuT oTBET M HM. Kak mpaBuio,
3TH OTBETHl IOJNMCHIBAIOTCH 3aBeyIOIIHAM MKJIOY. 3apemyromui MKJIOY Bmpase
NPE/UIOKHATE HCTIOIHHATENO TIPOJOJIKHTH paboTy ¢ MpOBECHHEM JIOTONHATENBHBIX [IPOBEPOK
WK TIOC/Ie TOJIACAHHS OTBETa CIACATE MaTepHAIIBI TI0 pe3yJIbTaTaM paccMOTpeHHs 00palleH s
«B nenoy.

8.5. Obpamenue CUATACTCH ACIO/THEHHBIM H CHHMACTCH € KOHTpOJIS, €CITH PacCMOTPEHBI BCE
[OCTABICHHbIE B HEM BONPOCH!, TPHHATHL HeoGXOIAMBIE MEDEI, 3aBHTEIIAM JIaH OTBET.

8. 6. TICLMEHHbIE 0OpalIeHHs, Ha KOTOPBIC JAIOTCA TPOMEXKYTOUHbIE OTBETBI, C KOHTPOTA HE
cHEMaioTcs. KOHTpO/Ib 3aBepLIacTCi TOJBKO MOCHE BHIHECEHHS W IPHHATHS MCUEPIBIBAIOLIMX

MEp MO pa3pelieHMIO npe/UIoAKe M, 3AsBICHHII, sano6pl. PEIEHHE O CHATHH C KOHTPOIU

[IPHHAMAET 3aBe/TyIOIHH MKJIOY.
8.7. KontponbHbie 0OpamieHid JOJUKHEI COIEPIKATE KOHKPETHYIO H 4eTKYI0 HH(}OPMALHIO 1O
BCEM BOIPOCAM, [ocTaBJIeHHBIM B obpaleHHsx IPaxIan:

- ecld CpOKH pacCMOTPEHHA NPOAUIEHBI, TO JOJUKHEI GBITh yKasaHbl TPHYHHBI H

OKOHuYaTeIbHas JaTa paCCMOTchHﬂ, 1o MCTEYEHHH KoTopoi GyaeT AONOIHATEIRHO co0bmeHo o

Tpo/ieNIaHHo#M paboTe;
- B oTBeTe JAOJDKHO GpiTh YKA32HO O TOM, HTO 3AABHTENE B TOH WM MHOH Qopme

npoundopmMupoBaH 0 pe3y pTarax pacCMOTPEHHS;



- orpeT 3AABHTETS HOMMHCKBacTCR pykonomurene
M,

HEKJIalbIBae
_ g orseTy TP TCH OpHTHHAN pa
PacCMoTpennoro obparmenus rpaxkJaH1Ha, eCiii Ha

-M CTOHT mrramnt TTOUTEXHT BO3BPATY),.

KouTpoI® cobJI0IeHUS nopsaKa pacemoTpenns obpamenwuii

0CTHOE JIHIIO B IT
i IIOJDKHa p—— Oﬁpgneﬁz:); CBOCH KOMIETEHIHH OCYIIECTRIAET KOHTPOIh COBMOAEHUS
meunpyeT oo MKI[O’YaHm3preT cofiepXkanue, moctynaiommx obpamenui u
Z 3£Bemf10nmﬁ MKIOY IIpHHnmae'i(*) g o L Dt
& MEPBI 10 CBOEBPEMEHHOM
BBIABJICHHIO

pHHE papyIIeHHs [IPaB, CBOOO/ M 3aKOHHEIX HHTEpECOB Ipax uaHy o e g

[laua, BHHOBATHIC B :
8 Ieﬂg’m & Hacmmeuuaﬁi?emﬂ TMOPS/IKA PACCMOTPEHHs OGpallenui rpakaH,
3710 OXCHHH, HECYT OT
KOHOTATETBCTBOM PD. > YT OTBETCTBEHHOCTh, MPEXYCMOTPEHHYIO

. XpaHeHHEe MATEPHAIOB 10 obpamennsm rpaxian

0.1. 3aBeIyIOIIHH 1\41(1[03’ OCYIIECTBIIET XpaHEHHE H HCIIOJB30BaHKHE B CIIPABOYHBIX M HHBIX
enfX NPE/VIOKEHHH, 3asBIICHHH H Kanob rpaxiaH.
e

125, JIOKYMEHTOB 110 0OpallleHHsM rpaj/iaH Bo3JaracTcs Ha
penyiomero MKJIOY.

)4, YcTaHaBIHBASTCA CPOK XPAHEHHMS MPE/IOKCHHH, 3asiBICHAH, #amob rpakiaaH H
OKyMEHTOB, CBS33HHEIX C MX DAacCMOTPEHHEM H paspelleHHEM — 5 ner. B HeoOXOAMMBIX
mydasx SKCTIEPTHOM KOMHCCHEH MOKeT ObITh HPHHATO PEIICHHE 06 yBenHYEHHH CPOKa
paseHHA WA O IOCTOSHHOM XpaHCHHH HauboIee [EeHHBIX [PE/UIOKEHHH rPaXIaH.

05. Tlo HCTEYECHWH YCTAHOBJICHHBIX CPOKOB XPaHCHHA JOKyMCHTLI Mo MNpeIOKEHHAM
agBIEHAAM ¥ KanobaM rpax/aH MOJUIeXKAT YHHYTOXKCHHIO B COOTBETCTBHH C YTBEPKICHHBIM
dellepabHOM apXHBHOH cayx60# Poccun 06.10.2000 r. [TepeyHeM THIOBBIX YNPAaBICHICCKAX
OKyMEHTOB, 00Pa3ylOIIHMXCs B AESATE/ILHOCTH OpraHHM3al}H, C yKa3aHHeM CPOKOB XPaHCHHI.

0.6. Xpanenue fen y HCIIOJIHATEICH 3apemacTcs.
(.7. Obpamenus rpakiad MOryT HAnpaB/ATECA B apXHB fe3 pacCMOTPEHHs, €CIIH B HHX
OflepAATCA PAcCykKICHHA 1O H3BECTHBIM npoGieMaM WM TOJHMMAIOTCS yikKe peIIeHHbIE
ompockl, He TpeGyioume AOMOTHATENLHOTO paccMOTpEHHs, a Takke GeccMBICTICeHHbIE 110

OlepXKaHHIO.

0.8. Pemenue 0 CITAC aer sapeytoumii MKJIOY.

AHMM YKa3aHHbBIX obpalueHui TPHHAM






