MyHAIANAIBHOE KA3EHH0E T10MKOIbHOE 00pa30BaTe/IbHOC YIPEA/IeHHE
«3aokcknii gerckuii cag Ne 3 KoMOHAHPOBAHHOTO BHAA»

HPUHATO: YIBEPAK/IALID:
ITe 1aroOri9eCKUM COBETOM 3asenyrommit MK/IOY «3aokcknii
[Tporokon Ne/ ot 7. ©X. 2023 . perckuii cai No 3 KOMGHHUPOBAHHOTO BH/I2)

&y
C.)_q
4

¥

2
woe Kage”

L@
ne
o
>

/ A
5 MKAOY «Baoxcui *
7 netcewi cag Med 3
2 KOMBHNKHPOBaHHOrD |
Bufae f

aunn gy
e‘;mi

N\

(e > w sead S
&5 7, +
. Ty

HOJNOKEHNUE
O PABOTE C NEPCOHAJIbHBIMH JIAHHBIMH PABOTHHKOB

M/IKOY «3aokckwii nerckuii caa Ne 3 KOMOHHHPOBAHHOI0 BHAA»

2023 r.




1.00mue noJIoKeHnns
1.1. Hacrosmee nonoxenne paspaborano i MKJIOY «3aokckuit aetckuii cag No 3

koMOuHMpoBaHHOrO BUaa» (nanee J/I0Y)

®» coorrercTBuM 0 ¢7.24 Koncruryuun PO, Hanoroseim koaexcom PO (4.1) Tpy norkim

xonexcoMm PO, ®enepanbubiM 3akoHoM o1 27.07.2006 Nel52-03 «O nepconanbHbix

JTAHHBIX.
1.2. Hacrosimee noJIoXKeHue pacnpocTpaHsIeTcs Ha BCeX COTPYAHMKOB, U BCE OHM [I0JDKHBI
OBITH O3HAKOMJICHBI C MOJIOKEHHEM 1101 POCITUCH.

1.3. | lepcoHaIbHBIC JTaHHBbICe PADOTHHKA — MH(OPMaLs, HEOOX0Mas paboToAaTE O B
CBSI3H C YCTAHOBJIEHHEM TPY/IOBBIX OTHOMICHUI U KACAIOIIAACA KOHKPETHO pabOTHHKA.
Ona BKIIOYaeT ono3Hasarenbhbie Aannbie (PHUO, nara u MECTO pOXKICHHA, TPYAOBAA
6rorpadus, paxtel Guorpadum), IMUHbIE XapaKTEPUCTHKH pabOTHHKA (TPakKAaHCTBO,
HaTMIHe HAYYHBIX TPY/AOB, H300PETEH Il U T./1.), CBEEHHS O CEMEHHOM, CITyKeOHOM 1
(HHAHCOBOM I10JI0’KeHUH, HaBbiKaX. K npe/icTasieHHBIM NEPCOHATBHBIM JIaHHBIM
paboTHHKA OTHOCATCS UH(OPMALHS B TPYAOBOI KHIKKE, CTPAXOBOM CBUJIETEITLCTBE
rocyapCTBEHHOTO IIEHCHOHHOTO CTPaXoBaHus, HH(popMalus 06 00pa3oBaHHH U
KBaTM(MKAIMH, HHPOPMALIMS MEIHIIMHCKOTO XapaKTepa, HH(OpMaLus B JI0OKYMEHTaxX
ROWHCKOTO VHETA U R INVIUX. TOKVMEHTAX | COTIENKATNTUX TAHHKIE, HEOOXO TAMEIE
paboToAaTeNIO B CBA3M C TPY/A0BBIMH OTHOLICHUAMH.

1.4. O6paboTKa MepCOHATBHBIX JAHHBIX PAOOTHHKA OCYILECTBILSIETCA B IIE/ISAX
obecriedeHns coOM0AEHHUS 3aKOHOB U IPYTMX HOPMAaTHBHO-ITPABOBBIX AKTOB.

1.5 Tlpu onpeenesun 00heMa 1 coNenkaHus 00naOATHBAEMAIX TIEDCOHATTRHRIX TAHHRIX
paboTHuKa paboToaTeTh PYKOBOACTBYETCA (peleparbHbIMH 3aKOHAMU.

1.6. PaboTosarenb BOpase NPOBEPATh NEPCOHATBHbIE IaHHbIE PAOOTHHKOB C LEJIbIO
(opmupoBaHMs KagpoOBOrO pe3epna.

1.7. TTou npreme Ha paboTV. 3aKITKOYEHUH TPYIOBOTO I0T0OBODA, 3AMOTHEHHH aHKETHBIX

JlaHHBIX paGoToaTE b HE MMEET NPaBa Moaydarh 1 0000mwars nuopmaLio o
PEJTUrHO3HBIX, TIOMTHYECKHX W HALIMOHATLHBIX B3M/I11aX pabOTHHKA.

1.8. Bee nepcoHaibHbie 1aHHble paboToaTe b MOTY9aeT TOJbKO OT caMmoro paGoTHUKA.
[lepcoHabHBIE JaHHBIC MOYKHO [1OJTYYHTh Y TPEThEH CTOPOHBI B TOM CJIy4ae, €C/iu
pabOTHUK yBeIOMIIAETCA 00 TOM B TEYEHHE 5 THEH M OT HErO MoJIy4€HO MHCbMEHHOC
corsiacue, KoTopoe oopmiseTcs A0KyMeHTOM. PaboTHHK J10JDKEH pacimcarbes, 410 OH
JIaeT COIJIacue Ha I0JIydEeHHE ero MepCOHANbHBIX JaHHBIX Y TPEThHX JIHLL

1.9. PaGoTonares mosy4aer u 06padarsiBaeT JaHHbIe O YacTHOM XKU3HH pabOTHHKA
TONBKO € €10 THACEMEHIICrO COrIacHs,

1.10. PaGoroaaresns coobmaer pabOTHUKY LIEJH, [IPE/TI0I0KUTETbHBIC HCTOMHHKH,
CcrI0co0bl MOJTYYEHHUs MEPCOHAIBHBIX JAHHBIX, HX XapaKTep U MOCIEACTBUS OTKa3a
paboTHHKA JaTh MMCBMEHHOE COrJIacHe Ha UX MOJIYYCHHE.

1.11, Monyuars nepcodansusie panyse paCOTHHKOR HA OCHORAMIH 32K0H2 MOTYT!

Hayorossie oprassl, [leacuonnsiii pona PO, Ponza coumanbHoro crpaxosanns PO,
de/iepaibHas HHCTIEKIHS TPy Aa. MCro/Ib30BaHHE NEPCOHANBHBIX IAHHbIX J0ITY CTUMO



TOJIBKO B COOTBETCTBHH C LIeJISIMH, OMPEACTHBIIMMH HX MOTy4YEeHHE. | lepenava
riepCOHATBHBIX TAHHbIX paboTHHKa BO3MOXKHO TOJIBKO C €ro corjiacus.

1.12. PaboTonarens umeeT npaso COOMpaTh MEPCOHATBHYIO MH(OPMALTTO
CcOACPKAIYIOCH B IOKYMEHTAX, MMPeA0CTaBICHHBIX paboTHUKOM rpu npueme Ha pabory.

1.13. Paboroaareins MPOM3BOIMT pacueT u BBIIJIATY HAJIOIOB 3a patio'rmn(a nyTEM

yAepXKaHHA HX 13 3apaboTHOI mnarsl, umeer npaso cobupars npeaycm
cBE/ICHHS O HAIOTOILIATE ThIIHKe. pathb npeaycmorpennsie HK Pd

1.1 :n Hannoe ITonoxenne MPEAOTBPAMACT HECAHKLIMOHHPOBAHHKII AOCTYTI K
NALQ

HEQOPMIEH, €h0 NpeTHRONpPaBNOS KONMPOBAHME, HCKAKEUUE, npeuaMeneuoe

paclpoOCTPAHCHHE HEOCTOBEPHOM HHPOPMALIHH, HCTIOb30BAHME HH(popMaLHH B

MPECTYITHLIX H KOPBICTHBIX LIEJISX.

2.ITopanOK XpaneRNHs, HCNOAB3OBAHNS K nepeaavn
NeDCONATEEEIY TaHNENY

2.1.XpaHeHHe ePCORANBHBIX JAHHBIX 10/DKHO HCKIIOYATS HX YTpaTy HWiIH HeHaIeKaIee
HCIIOIB30BAHMHE.

2.2 XpaHeHue, BBIJIa9a TPY/I0BBIX KHIDKEK (y6MKaToB), XpaHEHHE JTHYHBIX €] H HHBIX
AQKYMEHTOR, QTRANAOIMUY NENCOHATEHLIS TauULIe nafaTauka RORMATAKONTCY HA

g 2 il —

PYKOBOJHTCIIA, ACIONPOU3BOJMTENS H PaOOTHHKOB KOMHTETA 110 0GPa30BAHHIO.

2.3 TlepcoHanbHBIC NaHHBIE PAGOTHHKOB BMECTE ¢ HEOOXOMMBIME JIOKYMEHTaMH
ocTarTCs Y paboToIaTeNst WM JIMLA, 0TBETCTBEHHOrO 34 oopmieHHe nprHema |
XpaHCHHC JIMIHBIX JIC]T COTPY THUKOB. [10ps10K XpaHeH!s TPy /I0BBIX KHIDKEK YCTAHOBIICH
HHCTPYKIIHEH.

2.4. Pabotozaareib 00eCrieuMBaeT XpaHEHHE [IEPBUYHBIX JTOKYMEHTOB, CBS3AHHBIX C

paboToii IOKyMEHTAIMH 110 YYETYy TPyAa, KaJpoB H OIUIATHl TPY/Ja B opranu3zamuu. B
Oyxranrepun XpaHaTcs JOKYMEHTHI 110 Y4eTy HCIOJIb30BaHus pabodero BpeMeH: 1

nar mmaunv IO QAILTATES TNV A

ToTARL
pacueTam ¢ me ATOM TIQ QIUIATE TPYIA.

2.5. Tlpu nepeiade mepCcOHATBHBIX JAHHBIX PAOOTHUKOB PabOTOAATENH I0/DKEH
cobmoaars TpeGOBaHMS:

He co00maTh NepcoOHAIbHbIE JAHHBIE TPEThEH CTOPOHE 0€3 MHCHMEHHOIO
afoTHEKA, 22 HCKTIOUSHEEM CITYYAER, KOIJIA 9T0 HeOONOMMO B neney
NPEAYTIPEAICHHS YIPO3bl JKH3HH U 3/10POBbsi PAOOTHHKA, @ TAK XKE B CITy1asX,
YCTaHOBJIEHHBIX (peiepaIbHBIM 3aKOHOM

HE co00IIaTh NePCOHAIbHBIE JAHHBIE B KOMMEPHCCKHX LEJUIX 0es3

ITHCBMEHHOrO coryacus pabOTHHKA,

cornacug naboromka, 2

TIPE/TyTIPE IATH JIALL, TOJTYHAIOMHX MEPCOHANBHBIC AAHHBIC pabOTHHKA, 0 P'l[‘OM,
9T0 OHM MOT'YT HCITOJIB30BATHCS JIMIIb B LEILX, JUIS KOTOPBIX OHH CO0OIICHBI,

TPeGOBATh OT HTHX JIMI OATBEPH/ICHHS, 9TO IPABIIO cobmozeno. Jinma,

N0y 9O TiepCoHATbHbIE JAHHBIE PAOOTHHKA, 00A3aHEI COOMONATE peﬁzmgﬁmeﬂ
CCKpETHOCTH (KOH (DM AeHIHATEHOCTH). [10/10KEHHE HE pacIpoCTPaHACTCA A
"ICpCOHANbHBIMH aHHBIMH PAGOTHAKOB B MOPS/KS, yCTaHOBJICHHOM e/ep
3aK0H0M;



PUSPCLIIATD AOCTY I K HEPCOHUISHBEM WM OO CHE LT
YIOJTHOMOYECHHBIM JIHIAM, | |p|| ITOM YKOGOHHBIC JIM JIOJDKHBE MMETH [npaso
TOJIBKO TC NMEPCOHAILHBIC JAHHBLIC, KOTOphLIC HEOOXO MBI JUDE BRITTOTHE HH S

KOHKPETHBIX (hyHKLMiL;

HE 3anpammBath HHGOPMALIIO O COCTONHIN VIOPORRLS paboTHmka, 3a
HCKIIIOYEHHEM TeX cBejieHHit, KOTOPLIC OTHOCHTCH K BOIMOKHOCTH BLINOHEHHA MM
TPYA0BOI pyHKLIMM;

NIEPEABATH NEPCOHANBHBIC JAHHBIC TIPEJACTABUTE/IAM PAGOTHIKOB B NIOPSIKE,
ycranosieHHom TK PO, u orpannumsars o1y uuopMaiimio Tomko
MEPCOHATLHBIMH JAHHBIMH, HEOOXOAUMBIMH JUISL BBITTONHEHUS YKAIAHHBIMH
MPEACTABUTC/IIMU MX (hyHKLHiL,

2.6. Tlepeniavia NEPCOHANLHEIX JAHHKIX B pe/ie/1aX OrAHMIALIHN:

paboToJarens npexocrasser HH(POPMALIMIO U HHBIC CBEACHHS, HEOGX0IMMBIE
JUL TIPOBEPKH TPABHILHOCTH HCUHCIEHHS M YIUIATHI HATOTOB, 00A3ATE BHBIX
TUIATEHCH B rOCY1APCTBEHHY 10 GIOKETHYIO CHCTEMY: JOKYMEHTBI O
I1aTeXKECIIOCOOHOCTH, CBeeH S o YHCIIEHHOCTH, COCTaBe paboTalomIHX,
3apabOTHOM Tu1aTe M ycnosmsx Tpyna, Haymuum cBoOOAHBIX pabounx mect; 06
YILUIaTe HATIOTOB 110 TPeGOBAHMIO OpraHoB YIIPABJICHHS, TIPABOOXPAHHTEIBHBIX
OPIaHoB, WPAUHICCKAX JIAL], HMEROLIMX Ha 10 fpaso,

NPEAOCTABICHHAA HH(OPMaLs 10/DKHA GbIThH YCTHOMH M NMUCbMEHHOI
(3aBEPEHHOM M1EYATHIO M NOATHCAMH ONIpe(e/IeHHBIX JIHLL).

3. O6s3aHHOCTH PADOTOAATE/S 10 XPAHEHHIO M 3AMHTE
HepCoHaIbHbIX JAHHBIX

3.1.Paboromkaresb 06ECNICYMBACT 3AUIUTY TIEPCOHANBHBIX AAHHbBIX paboTHHKa OT
HENPaBOMEPHOTO HCIIOJIb30BAHHS W YTPATHI 32 CYET COOCTBEHHBIX CPE/ICTB B OPS/IKE,
YCTaHOBJICHHOM (T10/1 PACIIUCKY ) (De/IepabHBIM 3aKOHOM.

3.2 PykoBojTe Th 3aKPEILIAET B MPUKA3E 110 OPraHU3ALM PACIIPE/Ie/eHHe 00S3aHHOCTEI
110 00pabOTKE NEPCOHAILHBIX IaHHBIX. JIeT0NPOM3BOUTE TH MMEET IPABO A0CTYTIA KO
BCEM NEPCOHATBHBIM JAHHBIM, OyXrantep — K CBEJACHHAM 0 CITy)KeGHOM M10JI0KEHHH,

L~
2aumMaeMoll T0MKHOCTHON HArpy3Ke, COCTARE CEMEN, CBEICHNAN O 3apaloTHolt mare,

HAYMCICHAIO HAJIOTOB M MHBIX 00s13aTe/IbHBIX MUIATEXKEH, CTApIIMi BOCITHTATE — K
CBEACHHAM O KBa/M(hMKaLHK, OTIbITe paboThl, HATMYUH METOAHYECKHX pa3paboToK.

3.3 3anpemaercs 06paboTka HH(OPMALMN B TIPHCYTCTBHH HHBIX JIULL, KPOME HMEKOILHX
TIpaBO Z0CTYIA K 1IepCOHAILHBIM JAHHBIM. PYKOBOMTE b XPAHHT J10KYMEHTBI (TPY/I0BbIE
KHIWKKH) B cefipe. Pexomenayercs pu 00paboTKe JAHHBIX ¢ OMOIIBIO KOMITBIOTEPA

SAUAIATE (aitibl, HMEIOIIHE epCOHATBHBIE JAHHBIE, IAPOTIEM.

4. Mpasa padorumicon na JAMMTY NEPCOHAIBHBIX IAHHBIX
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4.5.Tpeoylot ucxmo‘le“b';‘: ‘:é" :g:pannelma HEBEPHBIX MITH HemoHEx MEPCOHATBHBIX
JMaRHBIX, 8 TAK XKC JAHHBIX, OOPABOTAHHLIX ¢ HapyweHHem nonokenui TK P®. Ipu
oriase paborozare/t HCKIIOTHTL HIH Henpauts nepconamsue nagmpe pPaGoTHHK
\osKeT 3a5BHTD B MHCBMEHHOIT POPME 0 cBoeM Hecoraciy COOTBETCTBYIOLIHM

060CHOBAHNCM. [TepCOHAIBHBIC TAHHBIC OLIEHOYHOTO XapakTepa paboTHuk uMeer npaso
AOLVIHM LD SWBICHHEM, BBIPWKAIOIAM €10 104Ky speHms,

NOMOIIILI0 MEIMLIMHCKOrO

4.6. TpeGyioT H3BCIIEHAS paboTo/arenem 060 Beex TPOM3BE/ICHHBIX B paHee
c006meRHbIX NEPCOHATHHBIX IAHHBIX HCKIOUEHHSIX, HCIIPABIEHHAX, [IOTO/HEHMSX.

4.7. OGxarnyioT B CyAC JIf_Oﬁble HCTIpaBOMepHbie aeiicTBUA WM Ge3seiicTBHs
paGoToaTelii IIPA VOPAVVTRE M JALTATE TEPUOHATDHBIX AAHHBIX.

5.0TBTeTCTBEHHOCTH paboToxares

5.1.Jluia, BAHOBHBIC B HAPYIIEHUH HOPM, PEryIMpPYIOMKX M0JTyueHne, 06paboTky u
3anUTy NEPCOHATBHBIX IAHHBIX, HECYT JUCLMIUIMHAPHYIO, a/IMHHHCTPAaTUBHYIO,
TPaAAAHCKO-1PaBUBYIO N yTOIOBHYI0 O1BETCTBCHHUCTD B COUTBETCTBIN C (i¢/CpalibHbini
3aKOHAMH.

5.2 K coTpyIHHKY, OTBETCTBEHHOMY 3a XpaHeHHe [IePCOHANLHOM HH(OpMarHH,
paboroaaressb BIPaBe NPUMEHHTH OJIHO W3 JUCLIMILIHHAPHBIX B3BICKAHWI,
npeaycMoTpeHHbIX 1. 192 TK PO, 3ameqanue. BHIroBop. yBoabsHeH#e, K
JMCIMIUIMHAPHON OTBETCTBEHHOCTH MPHUBJIEKAIOTCS TOJIKO T€ pabOTHHKH, KOTOPBIE 1O
YCIOBHAM CBOMX TPYAOBBIX I0r0BOPOB 00s3aHbl coOMOAaTh Npasmia paboTsl ¢
NEPCOHATbHBIMU JAHHBIMH.

5.3. PaboToparens Bipase 110 CBOEH MHUIMATHBE PACTOPTHYTh TPY/IOBOI 0r0BOp MpH
Pa3rIAEHHHN OXPAHAEMON 3aKOHOM TaHHbI, CTABIIEH H3BECTHOA PAOOTHHKY B CBA3HM C
MCTIOJIHEHUEM UM TPYI0BBIX 00S3aHHOCTEH.

5.4. TlepconanbHbie JaHHBIE ABISIOTCA OHUM M3 BU/IOB OXPAHAEMOi 3aKOHOM TaifHbl, H
3aMTa UX KOH(UICHIMAILHOCTH, COTJIACHO KOTOPO# B CHTYALIMH, SCIIH JIMLO, HMEIOMEe
AOCTYN K TaKOH MHGOPMAAY B CBA3H ¢ MCTIQITHEHHEM CITYMEeOHBIX Wit
npoeccHoHaNbHBIX 0043aHHOCTEH, Pa3rIacuIo CBEJACHHUS, COCTAB/TIONINE NEPCOHANBHBIE
JaHHbIe, aIMUHACTpaTUBHLIH mrpad Gy aer coctasuats o1 40 10 50 MPOT.






